INVITATION TO BID BIDS WILL BE PUBLICLY OPENED:
STATE OF LOUISIANA MAY 20, 2010 10:00 AM
DIVISION OF ADMINISTRATION
OFFICE OF STATE PURCHASING PURCHASING AGENCY NO. : 107001
=====> VENDORNO. :
SOLICITATION : 2239524
_— FILENO. : R524685
OPENING DATE : 05/20/10
SEE NO. 8 BELOW. RETURN BID TO
10:00 AM
VENDOR NAME AND ADDRESS 2239524 05/20/10 R524685
=====>
OFFICE OF STATE PURCHASING
OFFICE OF STATE PURCHASING
POST OFFICE BOX 94095
BATON ROUGE, LA 70804-9095
BUYER : TANYA ANGRUM
BUYER PHONE 1 (225) 342-8066
DATE ISSUED : 04/29/10
REQ. AGENCY : 139001 FOLD HERE-->
SECRETARY OF STATE
FILL IN VENDOR NUMBER (FEIN), NAME AND AGENCY REG N . 14205
ADDRESS ABOVE, BEFORE SUBMITTING BID. ISIS REQ. NO. 1331774
VENDOR PHONE H
FISCAL YEAR 11
CLASS/SUBCLASS : 91036
SCHEDULED BEGIN DATE : 00/00/00
SCHEDULED END DATE : 00/00/00
T-NUMBER H
TEMPERATURE CONTROL MAINTENANCE FOR
THE ARCHIVE LOCATION-3851 ESSEN LANE
TO BE COMPLETED BY VENDOR
1. PLEASE REMOVE FROM THIS COMMODITY CODE.
2, DELIVERY WILL BE MADE IN THIS NUMBER OF DAYS AFTER RECEIPT OF ORDER.
3. % CASH DISCOUNT FOR PROMPT PAYMENT IF MADE WITHIN THIRTY (30) DAYS. CASH DISCOUNTS FOR

LESS THAN 30 DAYS OR LESS THAN 1% WILL BE ACCEPTED, BUT WILL NOT BE CONSIDERED IN
DETERMINING AWARDS. ON INDEFINITE QUANTITY TERM CONTRACTS, CASH DISCOUNTS WILL BE ACCEPTED AND TAKEN
BUT WILL NOT BE CONSIDERED IN DETERMINING AWARDS.

4. BID BOND ATTACHED. CERTIFIED CHECK ATTACHED, OTHER, IF REQUIRED.

5. BID REFERENCE NUMBER. (THIS NUMBER WILL APPEAR ON RESULTING ORDER OR CONTRACT).

INSTRUCTIONS TO BIDDERS

1. READ THE ENTIRE BID, INCLUDING ALL TERMS AND CONDITIONS AND SPECIFICATIONS.
2. ALL BID PRICES MUST BE TYPED OR WRITTEN IN INK. ANY CORRECTIONS, ERASURES OR OTHER FORMS OF ALTERATION TO UNIT PRICES SHOULD BE
INITIALED BY THE BIDDER.
3. THIS BID IS TO BE MANUALLY SIGNED IN INK.
4. BID PRICES SHALL INCLUDE DELIVERY OF ALL ITEMS F.O.B. DESTINATION OR AS OTHERWISE PROVIDED. BIDS CONTAINING "PAYMENT IN ADVANCE"
OR "C.0.D" REQUIREMENTS MAY BE REJECTED. PAYMENT IS TO BE MADE WITHIN 30 DAYS AFTER RECEIPT OF PROPERLY EXECUTED
INVOICE OR DELIVERY, WHICHEVER IS LATER.
. AMOUNT OF BID BOND REQUIRED: N/A .
. AMOUNT OF PERFORMANCE BOND, IF REQUIRED. OR 0% OF BID.
. DESIRED DELIVERY: SEE DETAILS ELSEWHERE IN DOCUMENT
TO ASSURE CONSIDERATION OF YOUR BID, ALL BIDS AND ADDENDA SHOULD BE RETURNED IN AN ENVELOPE OR PACKAGE CLEARLY MARKED WITH
THE BID OPENING DATE AND THE BID NUMBER, OR SUBMITTED IN THE SPECIAL ENVELOPE IF FURNISHED FOR THAT PURPOSE.
9. BIDS SUBMITTED ARE SUBJECT TO PROVISIONS OF THE LAWS OF THE STATE OF LOUISIANA INCLUDING BUT NOT LIMITED TO L.R.S. 39:1551-1736;
PURCHASING RULES AND REGULATIONS; EXECUTIVE ORDERS; STANDARD TERMS AND CONDITIONS; SPECIAL CONDITIONS; AND SPECIFICATIONS LISTED
IN THIS SOLICITATION.
10. IMPORTANT: BY SIGNING THE BID, THE BIDDER CERTIFIES COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, TERMS, CONDITIONS AND
SPECIFICATIONS, AND FURTHER CERTIFIES THAT THIS BID IS MADE WITHOUT COLLUSION OR FRAUD. THIS BID IS TO BE MANUALLY SIGNED IN INK
BY A PERSON AUTHORIZED TO BIND THE VENDOR (SEE NO.30). ALL BID INFORMATION SHALL BE MADE WITH INK OR TYPEWRITTEN.

© N O,

FOLD HERE-->

ER: TITLE DATE
FAX NUMBER:

SIGNATURE OF AUTHORIZED BIDDER - SEE NO. 30, PAGE 3. NAME OF BIDDER
(MUST BE SIGNED) (TYPED OR PRINTED)
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11 ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO THE BUYER AT THE PHONE AND ADDRESS SHOWN ABOVE.

12. CONFERENCE:
NA
NA
NA

13. BID FORMS.
ALL WRITTEN BIDS, UNLESS OTHERWISE PROVIDED FOR, MUST BE SUBMITTED ON, AND IN ACCORDANCE WITH, FORMS PROVIDED, PROPERLY
SIGNED (SEE NO. 30). BIDS SUBMITTED IN THE FOLLOWING MANNER WILL NOT BE ACCEPTED:

A. BID CONTAINS NO SIGNATURE INDICATING INTENT TO BE BOUND;

B. BID FILLED OUT IN PENCIL; AND

C. BID NOT SUBMITTED ON THE STATE'S STANDARD FORMS.

BIDS MUST BE RECEIVED AT THE ADDRESS SPECIFIED IN THE SOLICITATION PRIOR TO BID OPENING TIME IN ORDER TO BE CONSIDERED.
TELEGRAPHIC AND FAX ALTERATIONS TO BIDS RECEIVED BEFORE BID OPENING TIME WILL BE CONSIDERED PROVIDED FORMAL BID AND WRITTEN
ALTERATION HAVE BEEN RECEIVED AND TIME-STAMPED BEFORE BID OPENING TIME. ENTIRE BID SHOULD BE RETURNED, EXCEPT ITEM PAGES NOT
BID.

14. STANDARDS OF QUALITY.

ANY PRODUCT OR SERVICE BID SHALL CONFORM TO ALL APPLICABLE FEDERAL AND STATE LAWS AND REGULATIONS AND THE SPECIFICATIONS
CONTAINED IN THE SOLICITATION. UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION, ANY MANUFACTURER'S NAME, TRADE NAME, BRAND
NAME, OR CATALOG NUMBER USED IN THE SPECIFICATION IS FOR THE PURPOSE OF DESCRIBING THE STANDARD OF QUALITY, PERFOMANCE, AND
CHARACTERISTICS DESIRED AND IS NOT INTENDED TO LIMIT OR RESTRICT COMPETITION. BIDDER MUST SPECIFY THE BRAND AND MODEL NUMBER
OF THE PRODUCT OFFERED IN HIS BID. BIDS NOT SPECIFYING BRAND AND MODEL NUMBER SHALL BE CONSIDERED AS OFFERING THE EXACT
PRODUCTS SPECIFIED IN THE SOLICITATION.

15. DESCRIPTIVE INFORMATION.

BIDDERS PROPOSING AN EQUIVALENT BRAND OR MODEL SHOULD SUBMIT WITH THE BID INFORMATION (SUCH AS ILLUSTRATIONS, DESCRIPTIVE
LITERATURE, TECHNICAL DATA) SUFFICIENT FOR STATE OF LOUISIANA TO EVALUATE QUALITY, SUITABILITY, AND COMPLIANCE WITH THE
SPECIFICATIONS IN THE SOLICITATION. FAILURE TO SUBMIT DESCRIPTIVE INFORMATION MAY CAUSE BID TO BE REJECTED. ANY CHANGE MADE
TO A MANUFACTURER'S PUBLISHED SPECIFICATIONS SUBMITTED FOR A PRODUCT SHALL BE VERIFIABLE BY THE MANUFACTURER. IF ITEM(S) BID
DO NOT FULLY COMPLY WITH SPECIFICATIONS (INCLUDING BRAND AND/OR PRODUCT NUMBER), BIDDER MUST STATE IN WHAT RESPECT ITEM(S)
DEVIATE. FAILURE TO NOTE EXCEPTIONS ON THE BID FORM WILL NOT RELIEVE THE SUCCESSFUL BIDDER(S) FROM SUPPLYING THE ACTUAL
PRODUCTS REQUESTED.

16. BID OPENING.

BIDDERS MAY ATTEND THE BID OPENING, BUT NO INFORMATION OR OPINIONS CONCERNING THE ULTIMATE CONTRACT AWARD WILL BE GIVEN AT
THE BID OPENING OR DURING THE EVALUATION PROCESS. BIDS MAY BE EXAMINED WITHIN 72 HOURS AFTER BID OPENING. INFORMATION
PERTAINING TO COMPLETED FILES MAY BE SECURED BY VISITING THE STATE OF LOUISIANA DURING NORMAL WORKING HOURS. WRITTEN BID
TABULATIONS WILL NOT BE FURNISHED.

17. AWARDS.
THE STATE OF LOUISIANA RESERVES THE RIGHT TO AWARD ITEMS SEPARATELY, GROUPED OR ON AN ALL-OR-NONE BASIS AND TO REJECT ANY OR
ALL BIDS AND WAIVE ANY INFORMALITIES.

18. PRICES.

UNLESS OTHERWISE SPECIFIED BY THE STATE OF LOUISIANA IN THE SOLICITATION, BID PRICES MUST BE COMPLETE, INCLUDING
TRANSPORTATION PREPAID BY BIDDER TO DESTINATION AND FIRM FOR ACCEPTANCE FOR A MINIMUM OF 30 DAYS. IF ACCEPTED, PRICES MUST
BE FIRM FOR THE CONTRACTUAL PERIOD. BIDS OTHER THAN F.O.B. DESTINATION MAY BE REJECTED. PRICES SHOULD BE QUOTED IN THE UNIT
(EACH, BOX, CASE, ETC.) AS SPECIFIED IN THE SOLICITATION.

19. DELIVERIES.
BIDS MAY BE REJECTED IF THE DELIVERY TIME INDICATED IS LONGER THAN THAT SPECIFIED IN THE SOLICITATION.

20. TAXES.
VENDOR IS RESPONSIBLE FOR INCLUDING ALL APPLICABLE TAXES IN THE BID PRICE. STATE AGENCIES ARE EXEMPT FROM ALL STATE AND
LOCAL SALES AND USE TAXES.
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21. NEW PRODUCTS.
UNLESS SPECIFICALLY CALLED FOR IN THE SOLICITATION, ALL PRODUCTS FOR PURCHASE MUST BE NEW, NEVER PREVIOUSLY USED, AND THE

CURRENT MODEL AND/OR PACKAGING. NO REMANUFACTURED, DEMONSTRATOR, USED OR IRREGULAR PRODUCT WILL BE CONSIDERED FOR PURCHASE

UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION. THE MANUFACTURER'S STANDARD WARRANTY WILL APPLY UNLESS OTHERWISE SPECIFIED
IN THE SOLICITATION.

22. CONTRACT RENEWALS.
UPON AGREEMENT OF THE STATE OF LOUISIANA AGENCY AND THE CONTRACTOR, A TERM CONTRACT MAY BE EXTENDED FOR 2 ADDITIONAL 12-MONTH
PERIODS AT THE SAME PRICES, TERMS AND CONDITIONS. IN SUCH CASES, THE TOTAL CONTRACT TERM CANNOT EXCEED 36 MONTHS.

23. CONTRACT CANCELLATION.

THE STATE OF LOUISIANA HAS THE RIGHT TO CANCEL ANY CONTRACT, IN ACCORDANCE WITH PURCHASING RULES AND REGULATIONS, FOR CAUSE,
INCLUDING BUT NOT LIMITED TO, THE FOLLOWING: (1) FAILURE TO DELIVER WITHIN THE TIME SPECIFIED IN THE CONTRACT; (2) FAILURE OF

THE PRODUCT OR SERVICE TO MEET SPECIFICATIONS, CONFORM TO SAMPLE QUALITY OR TO BE DELIVERED IN GOOD CONDITION;

(3) MISREPRESENTATION BY THE CONTRACTOR; (4) FRAUD, COLLUSION, CONSPIRACY OR OTHER UNLAWFUL MEANS OF OBTAINING ANY CONTRACT
WITH THE STATE; (5) CONFLICT OF CONTRACT PROVISIONS WITH CONSTITUTIONAL OR STATUTORY PROVISIONS OF STATE OR FEDERAL LAW;

(6) ANY OTHER BREACH OF CONTRACT.

24. DEFAULT OF CONTRACTOR.

FAILURE TO DELIVER WITHIN THE TIME SPECIFIED IN THE BID WILL CONSTITUTE A DEFAULT AND MAY CAUSE CANCELLATION OF THE CONTRACT.
WHERE THE STATE HAS DETERMINED THE CONTRACTOR TO BE IN DEFAULT, THE STATE RESERVES THE RIGHT TO PURCHASE ANY OR ALL PRODUCTS
OR SERVICES COVERED BY THE CONTRACT ON THE OPEN MARKET AND TO CHARGE THE CONTRACTOR WITH COST IN EXCESS OF THE CONTRACT
PRICE. UNTIL SUCH ASSESSED CHARGES HAVE BEEN PAID, NO SUBSEQUENT BID FROM THE DEFAULTING CONTRACTOR WILL BE CONSIDERED.

25. ORDER OF PRIORITY.
IN THE EVENT THERE IS A CONFLICT BETWEEN THE INSTRUCTIONS TO BIDDERS OR STANDARD CONDITIONS AND THE SPECIAL CONDITIONS, THE
SPECIAL CONDITIONS SHALL GOVERN.

26. APPLICABLE LAW.
ALL CONTRACTS SHALL BE CONSTRUED IN ACCORDANCE WITH AND GOVERNED BY THE LAWS OF THE STATE OF LOUISIANA.

27. COMPLIANCE WITH CIVIL RIGHTS LAWS.

BY SUBMITTING AND SIGNING THIS BID, BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE FOLLOWING AS APPLICABLE: TITLE VI AND

VII OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED BY THE EQUAL OPPORTUNITY ACT OF 1972, FEDERAL EXECUTIVE ORDER 11246,

FEDERAL REHABILITATION ACT OF 1973, AS AMENDED, THE VETERAN'S READJUSTMENT ASSISTANCE ACT OF 1974, TITLE IX OF THE EDUCATION
AMENDMENTS OF 1972, THE AGE ACT OF 1975, AND BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE AMERICANS WITH DISABILITIES

ACT OF 1990. BIDDER AGREES NOT TO DISCRIMINATE IN ITS EMPLOYMENT PRACTICES, AND WILL RENDER SERVICES UNDER ANY CONTRACT
ENTERED INTO AS A RESULT OF THIS SOLICITATION WITHOUT REGARD TO RACE, COLOR, RELIGION, SEXUAL ORIENTATION, NATIONAL ORIGIN,
VETERAN STATUS, POLITICAL AFFILIATION, OR DISABILITIES. ANY ACT OF DISCRIMINATION COMMITTED BY BIDDER, OR FAILURE TO COMPLY

WITH THESE STATUTORY OBLIGATIONS WHEN APPLICABLE, SHALL BE GROUNDS FOR TERMINATION OF ANY CONTRACT ENTERED INTO AS A RESULT
OF THIS SOLICITATION.

28. SPECIAL ACCOMMODATION.

ANY "QUALIFIED INDIVIDUAL WITH A DISABILITY" AS DEFINED BY THE AMERICANS WITH DISABILITIES ACT WHO HAS SUBMITTED A BID AND

DESIRES TO ATTEND THE BID OPENING, MUST NOTIFY THIS OFFICE IN WRITING NOT LATER THAN SEVEN DAYS PRIOR TO THE BID OPENING DATE

OF THEIR NEED FOR SPECIAL ACCOMMODATIONS. IF THE REQUEST CANNOT BE REASONABLY PROVIDED, THE INDIVIDUAL WILL BE INFORMED PRIOR
TO THE BID OPENING.

29. INDEMNITY.

CONTRACTOR AGREES, UPON RECEIPT OF WRITTEN NOTICE OF A CLAIM OR ACTION, TO DEFEND THE CLAIM OR ACTION, OR TAKE OTHER
APPROPRIATE MEASURE, TO INDEMNIFY, AND HOLD HARMLESS, THE STATE, ITS OFFICERS, ITS AGENTS AND ITS EMPLOYEES FROM AND AGAINST
ALL CLAIMS AND ACTIONS FOR BODILY INJURY, DEATH OR PROPERTY DAMAGES CAUSED BY THE FAULT OF THE CONTRACTOR, ITS OFFICERS, ITS
AGENTS, OR ITS EMPLOYEES. CONTRACTOR IS OBLIGATED TO INDEMNIFY ONLY TO THE EXTENT OF THE FAULT OF THE CONTRACTOR, ITS
OFFICERS, ITS AGENTS, OR ITS EMPLOYEES. HOWEVER, THE CONTRACTOR SHALL HAVE NO OBLIGATION AS SET FORTH ABOVE WITH RESPECT TO
ANY CLAIM OR ACTION FROM BODILY INJURY, DEATH OR PROPERTY DAMAGES ARISING OUT OF THE FAULT OF THE STATE, ITS OFFICERS, ITS
AGENTS OR ITS EMPLOYEES.

30. SIGNATURE AUTHORITY.

IN ACCORDANCE WITH L.R.S. 39:1594 (ACT 121), THE PERSON SIGNING THE BID MUST BE:

1. A CURRENT CORPORATE OFFICER, PARTNERSHIP MEMBER OR OTHER INDIVIDUAL SPECIFICALLY AUTHORIZED TO SUBMIT A BID AS REFLECTED
IN THE APPROPRIATE RECORDS ON FILE WITH THE SECRETARY OF STATE; OR

2. AN INDIVIDUAL AUTHORIZED TO BIND THE VENDOR AS REFLECTED BY A CORPORATE RESOLUTION, CERTIFICATE OR AFFIDAVIT; OR

3. OTHER DOCUMENTS INDICATING AUTHORITY WHICH ARE ACCEPTABLE TO THE PUBLIC ENTITY.
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BID DELIVERY INSTRUCTIONS FOR STATE PURCHASING:

BIDDERS ARE HEREBY ADVISED THAT THE U.S. POSTAL SERVICE DOES NOT MAKE
DELIVERIES TO OUR PHYSICAL LOCATION.

BIDS MAY BE MAILED THROUGH THE U.S. POSTAL SERVICE TO OUR BOX AT:
OFFICE OF STATE PURCHASING
P O BOX 94095
BATON ROUGE LA 70804-9095

BIDS MAY BE DELIVERED BY HAND OR COURIER SERVICE TO OUR PHYSICAL
LOCATION AS FOLLOWS:

OFFICE OF STATE PURCHASING
CLAIBORNE BUILDING, SUITE 2-160
1201 NORTH THIRD STREET

BATON ROUGE, LA 70802

BIDDER IS SOLELY RESPONSIBLE FOR ENSURING THAT ITS COURIER SERVICE
PROVIDER MAKES INSIDE DELIVERIES TO OUR PHYSICAL LOCATION. THE OFFICE
OF STATE PURCHASING IS NOT RESPONSIBLE FOR ANY DELAYS CAUSED BY THE
BIDDER'S CHOSEN MEANS OF BID DELIVERY.

BIDDER IS SOLELY RESPONSIBLE FOR THE TIMELY DELIVERY OF ITS BID.
FAILURE TO MEET THE BID OPENING DATE & TIME SHALL RESULT IN REJECTION
OF THE BID.

EEEEE S EREEEEEEEEEEEEEESEEEEEESEREEEREEEREEEEEEEEREEEREEEEEEEEEEERSEESERSESS.]

PUBLICIZING AWARDS. IN ACCORDANCE WITH L.A.C.34:I.535, UNSUCCESSFUL
BIDDERS WILL BE NOTIFIED OF THE AWARD PROVIDED THAT THEY SUBMIT WITH
THEIR BID A SELF-ADDRESSED STAMPED ENVELOPE REQUESTING THIS INFORMA -
TION.

EEEEEEEEEEEEEEEEEEESESEEEEEEEEEEEEEEREEEEEEEEREEEREEEEEEEEEESERSESESERSESS.]

**ATTENTION: **

RECEIPT OF A SOLICITATION OR AWARD CANNOT BE RELIED UPON AS AN
ASSURANCE OF RECEIVING FUTURE SOLICITATIONS. IN ORDER TO RECEIVE
FUTURE SOLICITATIONS/AWARDS FROM THIS OFFICE, YOU MUST ENROLL IN THE
PROPER CATEGORY ON LAPAC OR ON STATE PURCHASING'S AGPS BIDDERS LIST.
ENROLLMENT IN LAPAC IS FREE AND PROVIDES EMAIL NOTIFICATION OF BID
OPPORTUNITIES BASED UPON COMMODITIES THAT YOU SELECT.

COMPLIANCE WITH CIVIL RIGHTS LAWS. BY SUBMITTING AND SIGNING THIS
SOLICITATION, THE BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE
FOLLOWING AS APPLICABLE: TITLE VI AND TITLE VII OF THE CIVIL RIGHTS
ACT OF 1964, AS AMENDED BY THE EQUAL OPPORTUNITY ACT OF 1972, FEDERAL
EXECUTIVE ORDER 11246, THE FEDERAL REHABILITATION ACT OF 1973, AS
AMENDED, THE VIETNAM ERA VETERAN'S READJUSTMENT ASSISTANCE ACT OF
1974, TITLE IX OF THE EDUCATION AMENDMENTS OF 1972, THE AGE ACT OF
1975, AND BIDDER AGREES TO ABIDE BY THE REQUIREMENTS OF THE AMERICANS
WITH DISABILITIES ACT OF 1990. BIDDER AGREES NOT TO DISCRIMINATE IN
ITS EMPLOYMENT PRACTICES, AND WILL RENDER SERVICES UNDER ANY CONTRACT
ENTERED INTO AS A RESULT OF THIS SOLICITATION, WITHOUT REGARD TO RACE,
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COLOR, RELIGION, SEX, NATIONAL ORIGIN, VETERAN STATUS,

POLITICAL AFFILIATION, OR DISABILITIES. ANY ACT OF

DISCRIMINATION COMMITTED BY BIDDER, OR FAILURE TO COMPLY WITH THESE
STATUTORY OBLIGATIONS WHEN APPLICABLE, SHALL BE GROUNDS FOR
TERMINATION OF ANY CONTRACT ENTERED INTO AS A RESULT OF THIS
SOLICITATION.

CANCELLATION
THE STATE OF LOUISIANA RESERVES THE RIGHT TO CANCEL THIS CONTRACT WITH
THIRTY (30) DAYS WRITTEN NOTICE.

CERTIFICATION OF NO SUSPENSION OR DEBARMENT. BY SIGNING AND
SUBMITTING ANY BID FOR $25,000 OR MORE, THE BIDDER CERTIFIES THAT
THEIR COMPANY, ANY SUBCONTRACTORS, OR PRINCIPALS ARE NOT SUSPENDED OR
DEBARRED BY THE GENERAL SERVICES ADMINISTRATION (GSA) IN ACCORDANCE
WITH THE REQUIREMENTS IN OMB CIRCULAR A-133.

A LIST OF PARTIES WHO HAVE BEEN SUSPENDED OR DEBARRED CAN BE VIEWED
VIA THE INTERNET AT WWW.EPLS.GOV

LA STATE ARCHIVES TEMPERATURE CONTROLS
TI. GENERAL

A. BIDDERS SHALL PERFORM AND PROVIDE AN EQUIPMENT ANALSYS ALONG
WITH AN OPTIMUM MAINTENANCE SCHEDULE BASED ON THE SYSTEMS
REQUIRED. THE FOLLOWING MAINTENANCE TASKS AND INTERVAL ARE
PROVIDED AS MINIMUMS. THE EXECUTED SCHEDULE SHALL INCORPORATE
THE PREVENTIVE MAINTENANCE DATA (AVAILABLE FROM THE
MANUFACTURER), COMPONENTS MAKE UP, RUN TIME, APPLICATION,
SYSTEM LOCATION, AND THE SYSTEM 600'S REQUIRED SERVICE
INTERVALS FOR ALL THE SYSTEM COMPONENTS.

B. ALL WORK MUST BE PERFORMED BY WORKMEN SKILLED IN THE TRADE
REQUIRED FOR THE WORK. MECHANICS AND ELECTRONIC SYSTEMS
SERVICE PERSONNEL MUST HAVE A MINIMUM OF 3 YEARS EXPERIENCE
REPAIRING FACILITY MANAGEMENT SYSTEMS. THE BIDDER MUST BE
QUALIFIED AS A REPAIRER AND/OR INSTALLER OF THE EQUIPMENT.

C. BIDDER SHALL USE THE EQUIPMENT ANALYSIS TO DEVELOP &PROVIDE
A PROGRAM OF STANDARDIZED PREVENTIVE MAINTENANCE ROUTINES TO
BE PERFORMED ON THE POWERS SYSTEM 600 DURING THE CONTRACT
PERIOD. THE BIDDER SHALL THEN CREATE PREVENTIVE MAINTENANCE
WORK ORDERS. EACH PREVENTIVE MAINTENANCE WORK ORDER WILL LIST
THE INSPECTION DATA, SITE CONTRACT TO REPORT TO, ALL
INDIVIDUAL EQUIPMENT COMPONENTS TO BE SERVICED, EQUIPMENT
LOCATION, WORK TO BE PERFORMED AND ANY SPECIAL INSTRUCTIONS.
THE WORK ORDERS FOR EVERY INDIVIDUAL DAY OF PREVENTIVE
MAINTENANCE FOR THE ENTIRE CONTRACT PERIOD WILL BE FURNISHED
TO THE BUILDING MANAGER AT COMPLETION OF THE WORK BEING
PERFORMED.

D. BIDDER SHALL MAINTAIN SYSTEM INTEGRITY TO BE VERIFIED THROUGH
PHYSICAL POINT CHECKS, POINT COMMANDING TECHNIQUES, SELECTIVE
DISABLING, SYSTEM WIDE FUNCTION AND TESTS AND EXAMINATION AND
ANALYSIS OF STANDARD REPORT LOGS BY A TRAINED SPECIALIST OR
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IT.

F.

FIELD ENGINEER.

BIDDER SHALL HAVE THE CAPACITY TO PROVIDE ON-LINE SERVICE
CONSISTING OF ELECTRONICALLY COMMUNICATING FROM BIDDER'S
OFFICE LOCATION TO THE SYSTEM 600'S SITE LOCATION VIA REGULAR
VOICE GRADE DIAL-UP PHONE LINE. FURNISHING THE PHONE LINE IS
NOT WITHIN THE SCOPE OF THIS CONTRACT. THE PURPOSE OF THIS
SERVICE IS TO REMOTELY PERFORM DIANOSTIC AND TROUBLE SHOOTING
PROCEDURES. BIDDER WILL BE PROVIDED WITH UNRESTRICTED
COMMUNICATIONS ACCESS TO THE SYSTEM 600 FOR THESE PURPOSES.
BIDDER SHALL DOCUMENT EACH ON-LINE CALL AND FURNISH A COPY
SHOWING TIME, DATE AND A BRIEF DESCRIPTION OF ACTIVITY TO THE
BUILDING MANAGER.

IT IS THE INTENTION OF THIS SPECIFICATION TO ESTABLISH AND
DEFINE THOSE SERVICES THAT ARE TO BE PERFORMED.

SERVICE COMPANY QUALIFICATIONS

A.

THE FOLLOWING REQUIREMENTS SHALL BE CONSIDERED AS THE MINIMUM
STANDARDS FOR THE EMPLOYEES OF THE SERVICE COMPANY TO BE
CONSIDERED AS QUALIFIED TO PROVIDE SERVICES UNDER THE
CONTRACT AND SHALL BE A PREREQUISITE TO ANY AWARD.

SERVICES THAT ARE TO BE PROVIDED SHALL BE PERFORMED BY
QUALIFIED AND TRAINED SERVICE PERSONNEL. SUBCONTRACTING
PORTIONS OF THE SYSTEMS OR SERVICES REQUESTED IN THIS
SPECIFICATIONS SHALL NOT BE ALLOWED WITHOUT PRIOR CONSENT.THE
BUILDING MANAGER SHALL HAVE THE RIGHT TO INTERVIEW AND TO
APPROVE THE SUBCONTRACTORS. SUBCONTRACTORS APPROVED SHALL
CONTINUE THEIR PORTION OF MAINTENANCE WORK AS LONG AS WORK
REMAINS ACCEPTABLE TO THE STATE ARCHIEVES BUILDING MANAGER.
STATE ARCHIVES BUILDING MANAGER SHALL THE RIGHT TO REQUIRE
THAT THE CONTRACTOR DISMISS UNACCEPTABLE PERSONNEL FOR DUE
AND JUST CAUSE.

THE SERVICE COMPANY'S PREVENTIVE MAINTENANCE PROGRAM SHALL BE
COMPUTER GENERATED, BASED ON RUN TIME, MANUFACTURER'S
RECOMMENDATIONS, AND A HISTORICAL DATA BANK OF SIMILAR
EQUIPMENT. SIMPLE COMPUTER BASED, RUN TIME ONLY, OR HAND
SCHEDULE PROGRAMS, ARE NOT ACCEPTABLE.

BIDDER SHALL BE REQUIRED TO PROVIDE ALL EQUIPMENT NECESSARY
TO PERFORM THE FULL EXTENT OF THIS CONTRACT.

BIDDER SHALL ATTACH A LIST OF 5 SYSTEMS IN LOUISIANA TO THEIR
BID, OF THE SAME SIZE & MANUFACTURE THAT THEY HAVE PERFORMED
THE SCOPE OF SERVICES REQUIRED IN THIS SPECIFICATION. PROVIDE
THE NAME OF THE FACILITY, NUMBER OF AUTOMATION PANELS,
MANUFACTURE AND A CONTACT AT THE SITE. FAILURE TO PROVIDE
THESE REFERENCES CAN BE CONSIDERED REASON FOR IMMEDIATE
DISQUALIFICATION OF THE BID.

ITI. SCOPE

A.

PREVENTIVE MAINTENANCE SERVICES SHALL BE PROVIDED BY THE
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Iv.

SERVICE COMPANY FOR THE TEMPERATURE CONTROL SYSTEM. THIS
INCLUDES THERMOSTATS PRESSURE CONTROLS, RELAYS, LIMITS, VALVE
OPERATORS, DAMPER MOTERS, HUMIDITY CONTROLS, STEP SWITCHES,
TIME CLOCKS, CONTACTORS, CAPACITY CONTROLS, SAFETY CONTROLS,
RECORDERS, CONTROL PANELS, GAUGES, AIR COMPRESSORS (FOR THE
PNEUMATIC CONTROL SYSTEMS), ELECTRONIC COMPUTER SYSTEMS, AND
THE GRAPHIC OPERATORS INNTERFACE HARDWARE AND SOFTWARE.

THE SERVICE COMPANY SHALL FURNISH ALL PERSONNEL, PARTS,
MATERIALS, TEST EQUIPMENT, TOOLS AND SERVICES IN CONFORMANCE
WITH THE TERMS AND CONDITIONS AS OUTLINES BELOW.

STATE PURCHSING RESERVES THE RIGHT TO REQUEST THE SERVICE
COMPANY TO SUBMIT FOR EVALUATION A COMPREHENSIVE AND DETAILED
TECHNICAL & BUSINESS PROSPECTUS, DESCRIPTIVELY OUTLINING THE
ABILITY TO ADEQUATELY AND SATISFACTORILY PERFORM THE SERVICES
AS REQUESTED IN THIS SPECIFICATION.

ALL SERVICE COMPANIES DESIRING TO PROVIDE SERVICES SPECIFIED
SHALL VISIT THE JOBSITE TO BECOME FAMILAR WITH THE FACILITY
& EQUIPMENT PRIOR TO SUBMITTING A PROPOSAL. NO PROPSAL SHALL
BE ACCEPTED FROM ANY SERVICE COMPANY UNLESS IT HAS BEEN
VERIFIED THAT THERE HAS BEEN A VISIT AND INSPECTION PRIOR TO
SUBMITTAL.

REASONABLE MEANS OF ACCESS TO THE EQUIPMENT BEING SERVICED
SHALL BE PROVIDED TO BIDDER. THE BIDDER WILL BE PERMITTED TO
START AND STOP ALL EQUIPMENT NECESSARY TO PERFORM THE
PROPOSED SERVICES.

TO ENSURE THAT THE INVESTMENT IN THE SYSTEM 600 IS PROTECTED
AND THE VALUE OF THE SYSTEM INCREASES OVER TIME, THE
CONTRACTOR MUST PROVIDE THE LATEST VERSION OF FIRMWARE (AS
CONFIRMED BY SIEMENS/POWERS FACTORY) ON A YEARLY BASIS AS
PART OF THIS AGREEMENT. AS ASSURANCE OF THE CONTRACTOR'S
CAPABILITIES IN THIS AREA, CONTRACTOR SHALL PROVIDE A LIST

OF AVAILABLE FIRMWARE UPGRADES WITH PART NUMBERS AND IDENTIFY
THE SOURCE OF SUPPLY FOR THIS ITEM AS PART OF THE BID.

TO MINIMIZE THE POSSIBILITY OF SYSTEM 600 DOWNTIME, THE
CONTRACTOR MUST CARRY LOCAL STOCK OF SYSTEM 600 COMPONENTS
ON SITE. THE CONTRACTOR MUST ALSO BE ABLE TO DELIVER ANY PART
OR COMPONENT OF THE SYSTEM 600 BY THE NEXT DAY. CONTRACTOR
SHALL SUBMIT AS PART OF THE BID A LIST OF COMPONENTS BY PART
NUMBER THAT ARE IN LOCAL INVENTORY.

EQUIPMENT MAINTENANCE SERVICE

A. EQUIPMENT TO SERVICED: SIEMENS/POWERS SYSTEM 600

1) SUCESSFUL BIDDER SHALL PROVIDE AS A MINIMUM THE SERVICES
DESCRIBED BELOW IN SECTION V ON THE EXISTING SIEMEN/POWERS
SYSTEM. THE SYSTEM 600 IN INCLUSIVE OF EXISTING STAND ALONE
CONTROL UNIT (SCU) PANELS AND ASSOCIATED FIELD SENSORS AND
FIELD TRANDUCERS WIRED TO THE PANELS. THE SYSTEM 600 ALSO
COMPRISES ALL PNEUMATIC AND ELECTRIC DEVICES DIRECTLY
INVOLVED WITH HVAC CONTROL INCLUDING THE AIR COMPRESSOR AND
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AIR DRYER AND DEVICES THAT ARE BOTH CONNECTED TO THE FIELD
PANELS (FOR DDC), AND THOSE THAT ARE NOT. THE SYSTEM 600
ALSO INCLUDES THE OPERATOR'S TERMINAL.

2) THE CONTRACTOR SHALL PROVIDE A GRAPHICAL OPERATORS INTER-
FACE TERMINAL WITH DYNAMIC INTERACTIVE GRAPHICAL DISPLAYS
OF ALL SYSTEMS AND ASSOCIATED EQUIPMENT IN THE FACILITY.
THE OPERATORS INTERFACE SHALL ALSO HAVE FLOOR PLANS WITH
EQUIPMENT AND SENSOR LOCATIONS. ALL POINT INFORMATION AND
OPERATING PARAMETERS SHALL DYNAMICALLY UPDATE ON THE
GRAPHICS. THE OPERATOR SHALL BE ABLE TO COMMMAND FROM THE
GRAPHICAL INTERFACE WITHOUT LEAVING THE GRAPHIC. THE
GRAPHICAL INTERFACE SHALL ALSO SERVE AS A DATABASE BACKUP
DEVICE AND INITIATE AUTOMATIC DOWNLOADS TO THE FIELD PANELS
IN CASE OF A FAILURE. THE GRAPHICAL INTERFACE COMPUTER
HARDWARE AND SOFTWARE SHOULD BE EQUAL TO THE CURRENT
INSIGHT GRAPHICAL OPERATORS INTERFACE IN FUNCTIONALITY AND
SPEED. THE GRAPHICAL INTERFACE SHALL REMAIN ON SITE THROUGH
THE DURATION OF THE CONTRACT, BUT REMAIN THE PROPERTY OF
THE CONTRACTOR. CONTRACTOR SHALL PROVIDE THE OWNER WITH
SYSTEM REMOTE ACCESS THROUGH SUCH AS PC ANYWHERE APOGEE
REMOTE NOTIFICATION. SOFTWARE SHALL BE MAINTAINED AND
UPGRADES SHALL BE SUPPLIED AS THEY COME AVAILABLE.

B. EQUIPMENT NOT INCLUDED

1. MAINTENANCE SERVICES, INCLUDING REPAIR LABOR AND PARTS
REPLACEMENT, FOR PORTIONS OF THE SYSTEMS AND EQUIPMENT THAT
ARE NON-MAINTAINABLE OR NON-MOVING ARE NOT REQUIRED NOR
INCLUDED AS PART OF THIS SPECIFICATION.

2. EXCLUDED ITEMS SHALL BE CONSIDERED AS: FOUNDATIONS,
STRUCTURAL SUPPORTS, DOMESTIC WATER LINE, DRAINS, PLUMBING
OIL LINES, GAS LINES, PIPING, OIL STORAGE TANKS, AIR
HANDLING DUCTWORK, BOILER SHELL AND TUBES, UNIT CABINETS,
BOILER TRIM AND REFRACTORY MATERIAL, COOLING TOWER
STRUCTURES, ETC.

3. THE OWNER ASSUMES THAT THE SYSTEM(S) BEING QUOTED UPON ARE
IN A MAINTAINABLE CONDITION. IF THE INITIAL INSPECTION OR
INITIAL SEASONAL START-UP INDICATES REPAIRS ARE REQUIRED, A
FIRM QUOTATION WILL BE SUBMITTED FOR OWNER'S APPROVAL.
SHOULD OWNER NOT AUTHORIZE SYSTEM(S), COMPONENT (S), OR
PARTS
FROM ITS SCOPE OF RESPONSIBILITY, AND ADJUST THE MONTHLY
RATE ACCORDINGLY OR CANCEL THIS AGREEMENT.

4. THIS SPECIFICATION COVERS ONLY THAT EQUIPMENT AS LISTED
HEREIN, AND IN THE EVENT THE SYSTEM IS ALTERED, CHANGED, OR
IF ANY EQUIPMENT IS ADDED, OR NOT INCLUDED IN THIS
SPECIFICATION, THEN THAT PORTION SHALL BE ADDED OR DELETED
AS REQUIRED, AND SHALL BE IN ACCORDANCE WITH THIS
SPECIFICATION.

SPECIFIC PREVENTIVE MAINTENANCE TASKS SHOULD INCLUDE THE FOLLOWING
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A. SYSTEM SOFTWARE AND OPERATORS CONSOLE
1) PERFORM THE FOLLOWING A MINIMUM OF ONCE A MONTH FOR TWELVE
MONTHS
e 1. CHECK THE FUNCTIONALITY AND RUN SET-UP DIAGNOSTICS ON
THE OPERATOR'S TERMINAL
2. VERIFY CONSISTENCY OF THERMINAL COMMUNICATION PROTOCOL

B. GRAPHICAL OPERATORS INTERFACE

1) PERFORM THE FOLLOWING SOFTWARE OPERATIONS A MINIMUM OF
ONCE A MONTH FOR TWELVE MONTHS.

BACKUP THE SYSTEM SOFTWARE

BACKUP THE GRAPHIC DATABASE

PROVIDE MANDATORY YEARLY SOFTWARE UPDATES

PROVIDE YEARLY DOCUMENTATION UPDATES

REVIEW NEW FEATURES WITH THE SYSTEM OPERATORS

REVIEW CUSTOMER LOG BOOK AND FIX ALL SYSTEM PROBLEMS

RUN SYSTEMS SOFTWARE DIAGNOSTICS

NOUNWN R

2) PERFORM THE FOLLOWING HARDWARE TASKS A MINIMUM OF ONCE A
MONTH FOR TWELVE MONTHS
1. INSPECT WORK AREA, CHECK CABLES AND POWER CONNECTIONS
2. CHECK MONITOR, KEYBOARD, COMPUTER AND PRINTER
3. REPAIR OR REPLACE AS REQUIRED.

C. SYSTEM 600 STAND ALONE CONTROL UNIT PANELS (SCU)
1) PERFORM THE FOLLOWING SOFTWARE PREVENTIVE MAINTENANCE
ROUTINES ON THE SCU PANELS:
1. PERIODIC COLDSTART DUMP ANALYSIS. CHECK FOR:
(A) NUMBER OF COLDSTARTS
(B) NUMBER OF WARMSTARTS
(C) HARDWARE ERRORS

2. SOFTWARE ERRORS

3. DATABASE CHECKS. INCLUDING:
(A) POWERS PROCESS CONTROL LANGUAGE
(B) POINT DATABASE
(C) PRIORITY AND OPERATION OF POINTS
(D) FUNCTIONALITY

4. ANALOG POINT (S) ANALYSIS:
(A) SLOPE AND INTERCEPT
(B) SENSOR/TRANSMITTER ACCURACY

5. CHECK AND RESET SYSTEM TIME
6. MAKE UPDATE DATABASE BACKUP
7. PERFORM FAILED POINT REPORT AND CABINET REPORT
2) PERFORM THE FOLLOWING PERVENTIVE MAINTENANCE ROUTINE ON THE
SCU CONTROLLER BOARD:
1. CHECK VOLTAGE AND ADJUST +5V POWER SUPPLY

2. CHECK RIBBON CABLE SEATING
3. CHECK SCU BACKUP BATTERY VOLTAGE AND DETERMINE IF THE
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4.
5.
6

BATTERY IS HOLDING IT CHARGE ADEQUATELY

CHECK SCU BACKUP BATTERY CHARGING CIRCUIT

CHECK ALL TRANSZORBERS

CHECK THE TRANSIENT PROTECTION AND INSTALL REPLACEMENT
IF NECESSARY

3) PERFORM THE FOLLOWING PERVENTIVE MAINTENANCE ROUTINE ON THE
SCU COMMUNICATION BOARD:

4)

5)

6)

Ak W I\)H

CHECK TRUNK WIRING FOR PROPER CONNECTIONS

CHECK COMMUNICATION BOARD FOR SECURE SEATING IN THE
TERMINATION BOARD

OBSERVE THAT THE COMMUNICATION LED'S ARE FLASHING
PROPERLY

CHECK THE TRUNK BIASING JUMPERS FOR PROPER POSITIONING
CHECK THE TRUNK BIAS VOLTAGE

CHECK THE TRUNK DRIVERS

PERFORM THE FOLLOWING PREVENTIVE MAINTENANCE ROUTINE ON THE
SCU TERMINATION BOARD:

1.

N o uhbw N

CHECK METAL OXIDE VARISTORS (MOV'S) AND REPLACE IF
NEEDED

CHECK ALL DIGITAL OUTPUT RELAYS AND REPLACE IF
NECESSARY

CHECK ALL FIELD WIRING AND CORRECT AS REQUIRED
CHECK FUSES F1 AND F2

CHECK VOLTAGES AND MOLEX CONNECTOR AND ADJUST THE +5V
SUPPLY IF NECESSARY

CHECK THE DIGITAL INPUT OPTOCOUPLERS AND REPLACE IF
NECESSARY

CHECK OPTION BOARD CONNECTIONS FOR PROPER SEATING

PERFORM THE FOLLOWING PREVENTIVE MAINTENANCE ROUTINE ON THE
SCU POWER SUPPLY:

1.

(SRS LN

RO RN

CHECK THAT THE POWER SUPPLY IS TIGHT TO THE CHASSIS
CHECK THAT THE SHIELDED POWER CABLE IS USED TO CONNECT
TO THE TERMINATION BOARD

CHECK THE TWO PRONG ADAPTER PLUG

CHECK FUSES F3 AND F4

CHECK THAT THE POWER SUPPLY WIRING HARNESSES ARE TIGHT
CHECK AND ADJUST THE FOLLOWING POWER SUPPLY VOLTAGES
WHILE OPERATING UNDER LOAD:

+5.7 VDC

-15.0 vDC

+5.0 VDC

+22.0 VDC

+26.0 VDC

+15.0 VDC

-23.0 vVDC

CHECK TRANSFORMER FOR AN ABNORMALLY HOT CONDITION
CHECK AND REINSTALL AC POWER LINE FILTERS IF NECESSARY
CHECK +5 VDC SUPPLY FOR ANY AC RIPPLE AND REPLACE THE
POWER SUPPLY IF RIPPLE IS OUTSIDE OF THE MANUFACTURER'S
LIMITS

PERFORM THE FOLLOWING PREVENTIVE MAINTENANCE ROUTINE ON THE
SCU ANALOG OUTPUT PNEUMATIC BOARD:

1.

CHECK FOR AIR LEAKS
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2. CHECK FOR PROPER SEATING OF DIGITAL PNEUMATIC VALVES
CONNECTORS

3. CALIBRATE ALL DIGITAL PNEUMATIC VALVES

e 4. CHECK THAT ALL LEDS ARE FLASHING PROPERLY

7) PERFORM THE FOLLOWING PREVENTIVE MAINTENANCE ROUTINE ON SCU
ANALOG INPUT PNEUMATIC BOARDS THREE TIMES ANNUALLY:
1. CHECK AIR LEAKS
2. CHECK FOR PROPER SEATING OF BOARD CONNECTORS
3. CALIBRATE ALL ANALOG INPUT PNEUMATIC TRANSDUCER POINTS

8) PERFORM THE FOLLOWING PERVENTIVE MAINTENANCE ROUTINES ON
ALL OTHER OPTION BOARDS:
1. CHECK THE PROPER BOARD CONNECTION AND SEATING
2. CHECK SLOPE/INTERCEPTS
3. CHECK ALL WIRING
4. TEST FUNCTIONALITY OF ALL POINTS
5. CHECK THAT ALL LEDS ARE FLASHING PROPERLY

9) PERFORM THE FOLLOWING GENERAL PREVENTIVE MAINTENANCE
ROUTINE ON THE SCU:
1. CLEAN THE INSIDE OF THE CABINET (VACUUM)
2. CHECK ALL GROUND STRAPS FOR GOOD CONNECTIONS

D. SYSTEM 600 FIELD DEVICES
1) CHECK THE FUNCTIONALITY AND CALIBRATE ALL ELECTRONIC
TRANDUCERS AS FOLLOWS :

1. FLOW TWICE ANNUALLY
2. HUMIDITY FOUR TIMES ANNUALLY
3. TEMPERATURE ONCE ANNUALLY

4. STATIC PRESSURE FOUR TIMES ANNUALLY

2) CHECK THE FUNCTIONALITY AND CALIBRATE ALL ELECTRONIC
SENSORS AS FOLLOWS :

1. FLOW TWICE ANNUALLY
2. HUMIDITY FOUR TIMES ANNUALLY
3. TEMPERATURE ONCE ANNUALLY

4. STATIC PRESSURE FOUR TIMES ANNUALLY

3) CHECK THE FUNCTIONALITY AND CALIBRATE ALL PNEUMATIC
TRANSMITTERS. CHECK FOR DETERIORATION OF ALL NATURAL AND
UNNATURAL MATERIALS WITHIN THE DEVICE (DIAPHRAGMS AND
ELEMENTS) AS FOLLOWS :

1. FLOW TWICE ANNUALLY
2. HUMIDITY FOUR TIMES ANNUALLY
3. TEMPERATURES ONCE ANNUALLY

4. STATIC PRESSURE FOUR TIMES ANNUALLY

4) CHECK THE FUNCTIONALITY AND CALIBRATE ADJUSTABLE SPRING
RANGES OF ALL CONTROL VALVES AND DAMPER ACTUATORS. STOKE
ALL VALVES AND ACTUATORS MANUALLY TO BOTH EXTREME
POSITIONS. WHILE STROKING, APPLY LUBICANTS TO ENSURE
PROPER OPERATION WITHOUT EXCESS TENSION AND TO ENSURE ALL
COMPONENTS AGAINST CORROSION. PERFORM THESE TASKS ONCE
ANNUALLY.
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VI.

CHECK FUNCTIONALITY AND MAKE PROPER ADJUSTMENTS TO ALL
SWITCHING DEVICES, THOSE WHICH TERMINATE INSIDE THE STAND
ALONE CONTROL UNIT PANELS AND THOSE WHICH DO NOT. PERFORM
THESE TASKS ONCE ANNUALLY. THESE DEVICES INCLUDE BUT ARE
NOT LIMITED TO:

1) EP SWITCHES

2) FLOW SWITCHES

3) HI LIMIT THERMOSTATS

4) LOW LIMIT THERMOSTATS

5) PE SWITCHES

6) DAMPER END SWITCHES

7) STATIC PRESSURE SWITCHES

CHECK THE FUNCTIONALITY AND CALIBRATE ALL THEROSTATS,
RECEIVER-CONTROLLER, HUMIDISTATS, AND DIFFERENTIAL/STATIC
PRESSURE REGULATORS; THOSE THAT ARE DIRECTLY RESET BY OUTPUTS
FROM THE STAND ALONE CONTROL UNIT PANES AND THOSE THAT ARE
NOT. CHECK FOR DETERIORATION OF ALL NATURAL AND UNNATURAL
MATERIALS WITHIN THE DEVICE (DIAPHRAGMS AND ELEMENTS). REPLACE
ALL FATIGUED HUMIDITY SENSING ELEMENT WHEN NECESSARY. PERFORM
PERFORM THESE AS FOLLOWS:

1) THERMOSTATS ONCE ANNUALLY
2) RECEIVER/CONTROLLERS TWICE ANNUALLY
3) HUMIDISTATS FOUR TIMES ANNUALLY

4) DP/STATIC PRESSURE REGULATORS THREE TIMES ANNUALLY

TEMPERATURE CONTROL COMPRESSED AIR SYSTEM. PERFORM THE
FOLLOWING TWICE ANNUALLY:

1) DRAIN TANK(S) AND CHECK TRAPS

2) CHANGE OIL AND CHECK OIL PRESSURE

3) CHECK BELTS AND SHEAVES AND CHANGE AS REQUIRED
4) CHECK HIGH PRESSURE SAFETY VALVE

5) CHECK PRESSURE REDUCING ASSEMBLY

6) CHECK MOTOR OPERATING CONDITIONS AND LUBRICATE
7) CHECK STARTER

8) RECORD COMPRESSOR RUN TIME

9) CLEAN AS NECESSARY
10) CLEAN ALL FILTERS AND REPLACE AS NECESSARY

H. SERVICE REFRIGERATED AIR DRYER

TI.

1) CHECK REFRIGERANT PRESSURE
2) CHECK DRAIN TRAP AND BYPASS VALVES
3) CLEAN CONDENSER AND COVER GRILLES

CONTRACT REQUIRES A MINIMUM OF FOUR (4) MAN DAYS A MONTH

PARTS AND LABOR COVERAGE

A.

PARTS REPLACEMENT

1) ALL PARTS, COMPONENTS, OR DEVICES FOR THE AUTOMATION
SYSTEMS AS LISTED ABOVE THAT ARE WORN OR ARE NOT IN
PROPER OPERATIONAL CONDITION SHALL BE REPAIRED, AND/OR
REPLACED WITH NEW PARTS, COMPONENTS OR DEVICES.

2) WHEN EQUIPMENT OR PARTS ARE REPLACED IN THE ENTIRETY AND A
NEW DESIGN OF THIS DEVICE IS AVAILABLE AND IS FUNCTIONALLY
EQUIVALENT AND COMPATIBLE, THE DEVICE OF THE NEWER DESIGN
SHALL BE USED AS THE REPLACEMENT.
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3) ALL REPAIR AND REPLACEMENT PARTS, COMPONENTS, AND DEVICES
FOR THE AUTOMATION SYSTEMS AND EQUIPMENT AS LISTED SHALL
BE SUPPLIED BY THE SERVICE COMPANY AND SHALL BE INCLUDED
IN THE COST OF THE SERVICE PROGRAM.

4) ALL REPLACEMENT PARTS SHALL BE ORIGINAL FACTORY
MANUFACTURED PARTS. ANY SUBSTITUTION OF PARTS OF A
DIFFERENT MANUFACTURE OR MODEL MUST BE APPROVED PRIOR TO
INSTALLATION.

5) ALL MISCELLANEOUS PARTS AND SUPPLIES NECESSARY TO MAINTAIN
THE AUTOMATION SYSTEM AND CONTROL EQUIPMENT SHALL BE
SUPPLIED BY SERVICE COMPANY AND SHALL BE INCLUDED IN THE
COST OF THE SERVICE PROGRAM (BELTS, VALVE PACKING,
LUBRICANTS, TOOLS PAINTS, REFRIGERANT, TEXT INSTRUMENTS,
METERS, ETC.)

6) THE SUCCESSFUL BIDDER SHALL NOT BE MADE RESPONSIBLE FOR
REPAIRS OR REPLACEMENT NECESSITATED BY REASON OF
NEGLIGENCE OR MISUSE OF THE EQUIPMENT BY OTHER THAN THE
SERVICE COMPANY OR BY REASON OF ANY OTHER CAUSE BEYOND THE
CONTROL OF THE SERVICE COMPANY EXCEPT ORDINARY WEAR AND
TEAR.

7) THE SUCCESSFUL BIDDER SHALL BE AVAILABLE, AT NO ADDITIONAL
CHARGE, FOR CONSULTATION, MINOR DESIGN AND EQUIPMENT
CHANGES OR MODIFICATIONS TO AUTOMATIC TEMPERATURE CONTROL,
AND MECHANICAL SYSTEMS. THE SERVICE COMPANY SHALL BE
EXPECTED TO RECOMMEND ENERGY SAVING MODIFICATIONS AND LOW
COST OR NO COST MODIFICATIONS AND OPERATING PROCEDURES
CHANGES TO THE OWNER.

LABOR

1) ALL LABOR, OVERTIME, TRAVEL COSTS, PARTS, SUPPLIES, AND
ANY EXPENSES INCURRED AND EXPENDED ON SUCH A CALL SHALL BE
PROVIDED BY THE SERVICE COMPANY AND SHALL BE INCLUDED
IN THE COST OF THE SERVICE PROGRAM.

2) THIS EMERGENCY SERVICE SHALL BE PROVIDED AS OFTEN AS
NEEDED ON A 24 HOUR BASIS; WEEKENDS AND HOLIDAYS INCLUDED.

VII. MAINTENANCE PROCEDURES AND RECORDS

A.

THE SUCCESSFUL BIDDER SHALL UTILIZE COMPUTER GENERATED
PREVENTIVE MAINTENANCE DIRECTIONS, WHICH INCICATE TASK
FUNCTIONS TO BE PERFORMED ON EACH SCHEDULED SERVICE CALL, AS
DETERMINED BY CALENDAR PERIODS, OPERATING HOURS, (RUNTIME),
MANUFACTURER'S RECOMMENDATIONS, AND HISTORICAL DATABANK, AS
PERTINENT TO EACH TASK.

AS WORK IS DONE, THE SUCCESSFUL BIDDER SHALL ISSUE, TO HIS
MECHANIC AND TECHNICAL ON THE JOB, THE NECESSARY AND
APPROPRIATE RECOMMENDED MAINTENANCE PROCEDURES AND A LISTING
OF ANY SPECIAL LUBRICANTS, TOOLS, ETC, THAT ARE REQUIRED FOR
PROPER MAINTENANCE OF THE APPARATUS CONCERNED.

THE SUCCESSFUL BIDDER SHALL PROVIDE A SYSTEM FOR CONTINUOUS
UPDATING OF MAINTENANCE PROCEDURES AND FREQUENCIES.
BREAKDOWN EXPERIENCE AND FREQUENCY SHALL DETERMINE THE
ON-SITE MATERIAL INVENTORY LEVEL AN PREVENTATIVE
MAINTENANCE FREQUENCIES.
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DURING THE COURSE OF THE SERVICE PROGRAM, THE SUCCESSFUL
BIDDER SHALL ADVISE AND ASSIST IN THE DETERMINATION OF
IMPROVEMENTS TO THE MECHANICAL SYSTEM THAT SHALL CONSERVE
ENERGY AND MINIMIZE UTILITY EXPENDITURES.

VIII. PREVENTIVE MAINTENANCE AND EMERGENCY SERVICE CALLS

A. THE SERVICE COMPANY SHALL SCHEDULE AND PERFORM THE

PREVENTIVE MAINTENANCE SERVICES ON NO LESS THAN A MONTHLY/

QUARTERLY/SEMI/ANNUAL BASIS.

1) AFTER EACH SERVICE CALL, A SERVICE REPORT SHALL BE LEFT
WITH THE OWNER DETAILING WORK ACCOMPLISHED.

2) TWO OF THE SCHEDULED SERVICE CALLS SHALL INCLUDE THE
SYSTEM START-UP AND THE SYSTEM SHUT-DOWN FOR THE
APPROPRIATE SEASON.

THE SERVICE COMPANY SHALL PROVIDE EMERGENCY SERVICE ON AN

AS REQUIRED BASIS. EMERGENCY SERVICE SHALL BE CONSIDERED AS

CALLS IN ADDITION TO THE SCHEDULED PREVENTIVE MAINTENANCE

CALLS.

1) THIS EMERGENCY SERVICE SHALL BE PROVIDED AS OFTEN AS
NEEDED ON A 24 HOUR BASIS; WEEKENDS AND HOLIDAYS INCLUDED.

2) THE SERVICE COMPANY SHALL BE CAPABLE OF RESPONDING TO AN
EMERGENCY SITUATION WITHIN TWO (2) HOURS.

3) EMERGENCY SERVICE REPONSE SYSTEM SHALL BE A PROFESSIONALLY
MANNED TELEPHONE ANSWERING SERVICE. AUTOMATIC TELEPHONE
ANSWERING/ RECORDING MACHINES OR HOME TELEPHONE NUMBERS
ARE NOT ACCEPTABLE.

IX. SERVICE PERFORMANCE GUARANTEES

A.

PERFORMANCE REVIEW

1) THE OWNER'S AGENT MAY REVIEW, AT ANY TIME, THE SERVICE
PROVIDED AND REPORTS SUBMITTED TO VERIFY THAT THE
PREVENTATIVEIS, IN FACT, BEING PROPERLY AND ADEQUATELY
PERFORMED. ANY LACK OF MAINTENANCE SERVICE, COMPLAINTS, OR
DEFICIENCIES IN THE PERFORMANCE OF THE SERVICE SHALL BE TO
THE SERVICE COMPANY IN WRITING FOR CORRECTION.

2) FOR PROBLEMS OR DEFICIENCIES OF SIGNIFICANT IMPORTANCE OR
OF A CONTINUAL NATURE SHALL CONSTITUTE CAUSE FOR
TERMINATION OF THE SERVICES AND/OR WITHHOLDING OF PAYMENT.

3) FAILUE OF THE SERVICE COMPANY TO CORRECT THE
DEFICIENCIES WITHIN THE TIME PERIOD AGREED UPON SHALL
CONSTITUTE CAUSE FOR TERMINATION OF THE SERVICES AND/OR
WITHHOLDING OF PAYMENT

X. SPECIAL CONDITIONS

A.

THE SUCCESSFUL BIDDER'S REPONSIBILITY FOR INJURY TO PERSONS
OR PROPERTY THAT MAY BE CAUSED BY OR ARISE THROUGH THE
MAINTENANCE, SERVICE, FUNCTIONING, OR USE OF THE SYSTEM,
SHALL BE LIMITED TO INJURY CAUSE DIRECTLY BY THE SERVICE
COMPANY'S NEGLIGENCE IN PERFORMING THE OBLIGATIONS AS

SET FORTH IN THIS SPECIFICATION.

THE SUCCESSFUL BIDDER SHALL NOT BE MADE LIABLE FOR ANY
LOSS, DELAY, INJURY, OR DAMAGE, WHETHER DIRECT ON
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CONSEQUENTIAL, THAT MAY BE CAUSED BY CONDITIONS BY THE
SERVICE COMPANY'S DIRECT CONTROL INCLUDING BUT NOT LIMITED
TO ACTS OF GOVERNMENT, STRIKES LOCKOUTS, FIRE EXPLOSION,
THEFT, RIOT, CIVIL COMMOTION WAR, MALICIOUS MISCHIEF, FLOOD
AND OTHER ACTS OF GOD.

C. ACCESS TO ALL DEVICES TO BE SERVICED SHALL BE PROVIDED FOR
THE SUCCESSFUL BIDDER. THE SUCCESSFUL BIDDER SHALL NOT BE
HELD RESPONSIBLE FOR EQUIPMENT MALFUNCTIONS OR DAMAGE
SHOULD ACCESS TO EQUIPMENT OR THE INABILITY TO START AND
STOP PRIMARY EQUIPMENT INCIDENTAL TO THE OPERATION OF THE
MECHANICAL SYSTEM BE DENIED OR NOT PROVIDED.

D. THIS SPECIFICATION COVERS ONLY THAT EQUIPMENT AS LISTED
HEREIN AND IN THE EVENT THE SYSTEM IS ALTERED, MODIFIED,
CHANGED OR IF ANY EQUIPMENT IS ADDED OR NOT INCLUDED IN THIS
SPECIFICATION, THEN THAT PORTION SHALL BE ADDED OR DELETED
AS REQUIRED AND SHALL BE IN ACCORDANCE WITH THIS
SPECIFICATION.

BIDDER'S CHECKLIST

PRICING PROPOSAL
LIST OF 5 SIMILAR SYSTEMS CURRENTLY MAINTAINED IN LOUISIANA
FIRMWARE UPGRADE LIST

LOCALLY STOCKED SPARE PARTS LIST

7 COMPENSATION INSURANCE, PUBLIC LIABILITY, AND PROPERTY DAMAGE

INSURANCE, AS OUTLINED BELOW, ARE REQUIRED IN THIS BID.
CONTRACTOR'S LIABILITY INSURANCE:

PROOF OF INSURANCE SHOULD BE SUPPLIED WITH THE BID AND WILL BE
REQUIRED BEFORE WORK CAN COMMENCE.

INSURANCE COVERAGE SPECIFIED BELOW SHALL BE FURNISHED WITH THE
FOLLOWING MINIMUM LIMITS:

COMPENSATION INSURANCE: THE CONTRACTOR AND SUBCONTRACTORS SHALL TAKE
AND MAINTAIN DURING THE LIFE OF THE CONTRACT WORKMAN'S COMPENSATION
INSURANCE FOR ALL OF THEIR EMPLOYEES EMPLOYED AT THE SITE OF THE
PROJECT. IN CASE ANY CLASS OF EMPLOYEES ENGAGED IN HAZARDOUS WORK
UNDER THE WORKMAN'S COMPENSATION STATUTE, THE CONTRACTOR AND
SUBCONTRACTOR SHALL PROVIDE EMPLOYER'S LIABILITY INSURANCE FOR THE
PROTECTION OF THEIR EMPLOYEES NOT OTHERWISE PROTECTED.

PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE: COMPREHENSIVE PUBLIC
GENERAL LIABILITY INSURANCE, INCLUDING BUT NOT LIMITED TO BODILY
INJURY, PROPERTY DAMAGE, CONTRACTUAL LIABILITY, PRODUCTS LIABILITY,
COMPLETED OPERATIONS AND OWNER'S PROTECTIVE LIABILITY WITH COMBINED
SINGLE LIMITS OF $500,000 PER OCCURRENCE WITH A MINIMUM AGGREGATE OF
$1,000,000.




SPECIAL TERMS & CONDITIONS INVITATION TO BID

NUMBER

1 2239524 BIDDER:
OPEN DATE: 05/20/10 TIME: 10:00 AM
T-NUMBER :

PAGE

16

LICENSED AND NON-LICENSED MOTOR VEHICLES: THE CONTRACTOR SHALL TAKE
OUT AND MAINTAIN DURING THE LIFE OF THE CONTRACT, AUTOMOBILE PUBLIC
LIABILITY INSURANCE IN AN AMOUNT NOT LESS THAN COMBINED SINGLE LIMITS
OF $500,000 PER OCCURRENCE FOR BODILY INJURY/PROPERTY DAMAGE. IF ANY
NON-LICENSED MOTOR VEHICLES ARE ENGAGED IN OPERATIONS WITHIN THE TERMS
OF THE CONTRACT ON THE SITE OF THE WORK TO PERFORM THEREUNDER, SUCH
INSURANCE SHALL COVER THE USE OF ALL SUCH MOTOR VEHICLES ENGAGED IN
OPERATING WITHIN THE TERMS OF THE CONTRACT ON THE SITE OF THE WORK TO
BE PERFORMED THEREUNDER, UNLESS SUCH COVERAGE IS INCLUDED IN THE
INSURANCE SPECIFIED.

VENDOR MUST INSPECT JOB SITE TO VERIFY MEASUREMENTS AND/OR AMOUNT OF
SUPPLIES NEEDED PRIOR TO BIDDING. IF VENDOR FINDS CONDITIONS THAT
DISAGREE WITH THE PHYSICAL LAYOUT AS DESCRIBED IN THE BID, OR OTHER
FEATURES OF THE SPECIFICATIONS THAT APPEAR TO BE IN ERROR, SAME SHALL
BE NOTED ON PROPOSAL. FAILURE TO DO SO WILL BE INTERPRETED THAT BID
IS AS SPECIFIED.

VENDOR MAY CONTACT KIRK MENIER AT 225-922-2047 OR EARL BROUSSARD AT
225-925-3654 TO SCHEDULE INSPECTION.

**% MANDATORY JOBSITE VISIT REQUIRED #**%*
WHERE: STATE ARCHIVES BUILDING

WHEN : (BY APPOINTMENT)

TIME:

THE BELOW "JOBSITE VISIT CERTIFICATION" FORM MUST BE COMPLETED AND
SUBMITTED WITH THE BID PROPOSAL.

**% JOBSITE VISIT IS MANDATORY.*** FAILURE TO COMPLY WILL ELIMINATE
YOUR BID FROM CONSIDERATION.

JOBSITE VISIT CERTIFICATION
THIS SIGNED STATEMENT CERTIFIES THAT THE VENDOR NAMED BELOW HAS

VISITED THE JOB SITE AND IS FAMILIAR WITH ALL CONDITIONS SURROUNDING
FULFILLMENT OF THE SPECIFICATIONS FOR THIS PROJECT.

VENDOR'S COMPANY NAME STATE AGENCY'S NAME
VENDOR REP'S NAME (PRINTED) AGENCY'S REP NAME (PRINTED)
VENDOR'S SIGNATURE AGENCY'S SIGNATURE

DATE
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9 ANY ORDERS RESULTING FROM THIS SOLICITATION WILL BE PAID WITH NEW FY
FUNDS, IF APPROPRIATED BY THE LEGISLATURE. DELIVERY CANNOT BE MADE

PRIOR TO JULY 1 AND YOUR BID PRICES MUST BE FIRM FOR ACCEPTANCE AND
DELIVERY ACCORDINGLY.

10 AT THE OPTION OF THE STATE OF LOUISIANA AND ACCEPTANCE BY THE

| CONTRACTOR, THIS CONTRACT MAY BE EXTENDED FOR TWO ADDITIONAL TWELVE
| (12) MONTH PERIODS AT THE SAME PRICE, TERMS AND CONDITIONS. TOTAL
| CONTRACT TIME MAY NOT EXCEED THIRTY-SIX (36) MONTHS.




INVITATION TO BID

MAINTENANCE OF TEMPERATURE CONTROL
SYSTEM AT THE SECRETARY OF STATE ARCHIVE
BUILDING. LOCATED AT 3851 ESSEN LANE,
BATON ROUGE, LA.70809.

MAINTENANCE OF THE ENVIRONMENTAL CONTROL
SYSTEM EFFECTIVE FOR A TWELVE (12) MONTH
PERIOD BEGINNING JULY 1, 2010 THROUGH

JUNE 30, 2011, IN ACCORDANCE WITH THE
SPECIFICATIONS AND SPECIAL CONDITIONS.

PRICE SHEET
NUMBER : 2239524 BIDDER: PAGE
OPEN DATE : 05/20/10 TIME: 10:00 AM 18
T-NUMBER :
LINE COMMODITY/SERVICE DESCRIPTION QUANTITY UNIT UNIT PRICE EXTENDED TOTAL
NO. FROM/TO
UNLESS SPECIFIED ELSEWHERE SHIP TO:
SECRETARY OF STATE
N PURCHASING DEPT
3851 ESSEN LANE
E— BATON ROUGE , LA 70809
00001 COMMODITY CODE: 910-36-000000 12 MO




